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« Chie?, ssnagorent tefd & Oetmber 1957
-alefy Rocords Henagewment BRetl

semkly Jgport - Vedk Iading T Dctuber 1557

&. Iangibls
(1} Congplobed & new and revised forme.

{2} The Records Comter received 523 cuble feet of insctive
m Yowe then 509 of these were from thw ID/P

s indd mf.&umt activity in the Decords
Ww 7L )

(1) iveluated 3 dmployes Sugsestions.
8. Audlt of Betords Comtrnl chedsles,.

(K; Uftice of Persoamel - 755 eoupieted. ITalftgf revised schediles
; mmmmmmwuvﬁmw
sdlitery. Additomal £iling inetallations appesr to be

spprorriats and sryengevents will be zmde to 4o them.

{2} General Counsel - W% cogpleted. when physical trensfer
of tha Offiee Uf iegisistive Counsel %o the Zast Building
is sompleted, o survey of thely reeprds will be mede.

{5) uffiee o Op » Comtect Divisionm - Project is 0%
corgleted

{4} UO/P - Beview of lomitized" versiom of their schedule.
905 completed.

Te Inotallation of Filing Jystems.
{1} otz « Hublect Hummrie Piiing Bystex installed in three
crgealzaiional. wnliis in Sconomie Lgumomreh Divisiong
w.r&y-m wore to ve uade. Projeet is 6% coumletesd,
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Mgt /s RS/

¢. Tuview of schedules for Deposi of Vita. Perscemel Beecrds.
d. Seven new and revised fomms £ progrens.

2, Forss Seosgmsent Cicdy, Sristing Gervices Sivision.
seigramnts - Iesctive

¢, helf file iostsllstlon, Industris) hegliater.

2. Hnelf file instel:atden, Jjece leyout end Bguluaent Jtudy,
Chf O

e, thelf file inatallastiom, Cifice of bHeeurily.
4. Siogrephlc Hegleter; Sweif file.
#. Finance Sivisiom, Sbelif file.

favs
6. Agressent has Deen resched with LR/P affices t0 reduce
the pasber of cuples of the dlgp foru from 3 %0 &
mmmmxw&m&fwwi& The change
in sige will bping sbout betitar file witilisation and
redoce the muder of dispabches reguiring 2 pagss.

raring Septexver, sewders of this & _spent. 254 Bours
in U sad Yom-thed job  tratuing; ?*Ss BOUYE
asvallable,
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